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The Big Day 

 
 
The ushers (usually friends of the bridegroom) 
arrive at the church first to show people to their  
places. The bride’s mother should provide the  
ushers with a list of the most important guests 
who will sit in the pews nearest the front.  
Sufficient space should be left for them. 
 
As the guests arrive they will be greeted by one  
of the ushers and shown to a seat. The usual  
arrangements are relatives and friends of the 
bride on the left of the aisle, relatives and friends 
of the bridegroom on the right. 
 
The bridegroom and the best man should arrive 20 
- 30 minutes early. If they are wearing morning 
dress, they should deposit their hats in the 
vestry. This is the time for the best man to pay the 
necessary fees to the organist, choir,  
bell-ringers, etc.. A gratuity to the verger is never 
amiss - he can do a lot to help things go  
smoothly. The bridegroom and best man take up 
their positions at the top of the aisle. 

Meanwhile, at the bride’s house the chief 
bridesmaid helps the bride prepare. 

The first member of the bride’s immediate family to 
arrive at the church is the bride’s mother. She 
accompanies any house guests , and is seated in 
the front pew on the left aisle. 

The bridesmaids should arrive next (about 15  
minutes before the bride). They wait in the church 
porch and arrange themselves in the order in  
which they will accompany the bride down the  
aisle. The chief bridesmaid goes first. The other 
attendants follow in pairs, usually positioned  
according to their height. Sometimes, it’s a small 
wedding, the bride’s mother and bridesmaids can 
travel to the church in one car. 

If their is a choir, its members usually walks in the  
procession to the church porch to be present as  



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

the bride arrives and walk ahead of her up the 
aisle. 
 
When the bride and her father arrive, the chief  
bridesmaid can arrange the bride’s train and  
aisle. When the organist - at a pre-arranged 
signal starts playing the wedding march the  
clergyman and choir lead   the bride (on the right  
arm of her father or whoever is giving her away)  
followed by the chief bridesmaid and attendants. 
 
The bridegroom moves to the chancel steps with  
the best man on his right. When the bride arrives  
at the chancel steps, she hands her bouquet to  
the chief bridesmaid, and takes off her gloves.  
The bride can now turn back the veil, although  
some people prefer to do this after the vows have  
been taken. 
 
When the ceremony is over the wedding register 
signed, the wedding party leave the church - the 
bride’s father escorts the bridegroom’s mother. 
The bridegroom’s father escorts the bride’s 
mother. They are followed by the best man and 
chief bridesmaid, then the ushers and attendants 
guests follow last. 
 
At the reception the parents of the bride and  
bridegroom usually arrive after the happy  
couple. The bride’s mother and father should  
greet the guests as they arrive. Guests then greet  
the bridegroom’s mother and father, then  
congratulate the bride and bridegroom.  
If champagne is being kept for the toast, it is  
served along with the wedding cake at the end  
of the meal. If wine is being served throughout  
the meal, toasts can start. Toasts are usually in  
this order: ‘The bride and bridegroom’ - usually  
proposed by a family friend. ‘The bridesmaid’  
usually proposed by the bridegroom at the end  
of his speech of thanks in reply to the first toast  
during which he also thanks the guests for their 

presents and the parents for giving the reception. 
‘The parents of the bride and bridegroom’ - 
 usually proposed by the best man at the  
conclusion of his speech and on behalf of the  
bridesmaids. He ends with a special word of  
thanks to the parents of the bride as hosts on  
the occasion, and propose the health of all four  
parents. 

The bride’s father usually makes a brief reply to 
this last toast. 

After the speeches, the best man sometimes 
reads out the telegrams, they can be passed 
around or displayed. 

The wedding cake is always cut by the bride and 
bridegroom, who make the first cut only. The cake 
will be portioned by the caterers and  
distributed to the guests.  



 
 
 
 
 
 
 
 
 
 
 
 
 

Countdown Check List  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

AFTER THE ENGAGEMENT  
 
Think about the type of wedding you want - a small family party or a large function, formal or informal. 
Choose the Date.  
 
WHEN THE DATE IS AGREED  
 
Contact your clergyman and arrange a meeting. Confirm the date and time.  
Registry Office weddings cannot be booked more than three months in advance. Book the reception 
well in advance and arrange to confirm numbers and menu nearer the time. Book the photographers 
and order the cars. Choose the bridesmaid, best man and ushers - and let them know.  
 
IN THE FOLLOWING WEEK  
 
Draw up a guest list. Choose invitations and arrange the style and order of service, hymns and music, 
and the menu cards. Order your wedding cake and the necessary trimmings. Choose a venue for the 
honeymoon and make the necessary arrangements.  
 
SIX TO EIGHT WEEKS BEFORE THE WEDDING  

Visit your clergyman to discuss any details, and arrange for the banns to be called. Contact the florist  
to discuss the bridal bouquet and any additional flowers. Visit the bridal boutique of your choice for a  
final fitting. Confirm all menu details with your caterers, and pass details to the printers. Suggest to  
both mothers that they discuss their outfits together to avoid colour clashes. Choose your going-away  
outfits.  



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
FOUR TO SIX WEEKS BEFORE THE WEDDING  
 
Send out invitations at least six weeks in advance. Complete the gifts list and, if necessary, leave a 
copy with a well known department store where most of the presents are available. Contact florist to 
confirm details. Make arrangements for any overnight guests. Confirm number of cars with hire firm. 
Buy gifts for bridesmaids and best man.  
 
TWO WEEKS BEFORE THE WEDDING  

Ensure the bridegroom has the wedding rings, has hired a suit, and arranged the honeymoon. Make a 
final check with caterers about the number of guests. Have a last think about flowers, cars and  
photographer in case anything has been forgotten. Plan the seating for the reception, and write out  
the place cards.  
 
THE FINAL WEEK  
 
Try on your wedding dress and going-away outfit. Practice using any special make-up you plan to  
use. Try to arrange transport for any guests or elderly relatives who may have difficulties getting to the 
church and reception.  
 
THE DAY BEFORE THE WEDDING  
 
Pack your honeymoon suitcase. The bride should manicure her nails and attend to any other last  
minute beauty treatments. Prepare the bride’s mother with an emergency kit of hairpins, needle and 
cotton and any other essentials. Go to bed early.  



 
 
 
 
 
 
 
 
 
 
 
 
 

Useful Suggestions For Planning Your Wedding  
 
 

1. THE WEDDING RECEPTION  
 
The summer months are usually very popular for receptions, so once a venue has been decided 
book well in advance. Many venues offer a complete wedding package including wedding cake, 
flowers, toastmaster and catering. Ask for sample menus and for available times and dates (some 
venues cater for more than one wedding per day). Obtain at least three estimates.  
 
 
2. CAPTURE THE DAY ON FILM  

Photographers offer different styles, and a variety of albums.. Ask to see a presentation of their work, 
and for their prices, including charges for extra sets of prints or copies of video tapes. Obtain three 
estimates. Make sure that if you want photographs taken in a place of worship, that permission is given 
by the priest or minister in charge.  
 
 
3. “ARRIVING IN STYLE”  
 
Ask to be sent a brochure or photographs, and visit the company. Some companies have a flagship  
car which may be booked for more than one wedding per day. Make sure they can guarantee that the  
car will arrive on time. Consider the size and type of dress when choosing your car. Ask for any  
special colour schemes you wish to have. Drive the route the day before to make sure there are no  
traffic delays.  
 
4. WEDDING INVITATIONS  
 
Only one invitation is needed for married couples or families.  

 
 
5. CATERING AT THE RECEPTION  
 
Make a note of any special dietary requirements i.e. Vegan, Coliac, etc.  

 
 
6. YOUR ORDER OF SERVICE STATIONERY  

Once the hymns and orders have been decided you need to have the order of service stationery 
printed.  
 
7. OTHER STATIONERY  
 
You may need to send or give out pieces of wedding cake, named matchboxes or printed napkin  



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
rings. These need ordering at least six weeks before the wedding.rings. These need ordering at least six 
weeks before the wedding.  
 
 
8. DRESSING FOR THE BIG DAY  

Remember that the bride’s dress is one of the most important aspects of the wedding. Ten months  
before the day start looking in local bridal shops and in wedding magazines. When buying the dress  
brides should take somebody whose judgment they can trust, consider the other accessories and the  
colour of the bridesmaid’s dresses. There are many shops that sell and hire out wedding dresses.  
When choosing the dress it is an ideal time to choose shoes, veil, and other accessories.  
 
9. HAIR AND BEAUTY  
 
Book an appointment well in advance of the wedding. When choosing hairstyles brides should take their 
headdress to decide on the exact style. Book your beautician, have a trial make up appointment to test 
for any allergies!  
 
12. FORMAL or INFORMAL  
 
Some people don’t like using table plans because they think it is too formal. This is acceptable at  
smaller functions, but at large functions it is better to have an ‘A’ board on entrance. It is a checklist of 
seats to guests and saves time, because with no plan people take longer to settle.  
 
 
13. COLD BUFFET or HOT SIT DOWN MEAL  

The later the wedding, the later the function finishes. A quality buffet inviting all people to lunch and  
evening function is a good idea for a wedding taking place at 3.30pm or after. Hot sit down meals  
usually take two to three hours from start to finish, dependant on speeches and the number of  
courses. So a hot meal can well run into and spoil the evening function - rushing to clear tables, etc.  
 
 
14. TABLE PLAN  
 
Leave the plan with the caterers two days before the function. We will lay up names according to 
room. Bear in mind wheelchair space. Small children also need space and name card.  
 
 
 
15. FLOWERS  
 
Florists will normally deliver, and caterers can display them on the tables to your instructions.  



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
16. WEDDING CAKE AND FAVOURS  
 
EventsFX will set up the cake either on a separate table or on the top table. A separate table is more 
appropriate for photographs (however EventsFX will not take responsibility for any damage).  
 
 
17. MUSIC  
 
You usually make arrangements. With the meal, soft music or live guitar playing is a good idea. At 
night there is usually a disco or band.  
 
 
18. SPECIAL REQUIREMENTS  
 
Kiddies half portions, food for vegans and vegetarians, wheelchair access on table plan etc.  
 
 
19. DRINKS  
 
On arrival - punch, alcoholic fruit punch, sherry, sparkling wine, orange juice for kids. With the meal - 
red or white wine (EventsFX do special rates, and the wine is constantly chilled). The toast - Sparkling 
wine or champagne. It is not always neccessary for you to buy champagne for everyone.  
 
 
20. YOUR COLOUR SCHEME  
 
This will be arranged with our wedding co-ordinator.  
 
 
21. TABLE PLAN (round or sprigged table)  

Sprigged tables more suitable for large functions of over 100 people as space is at a premium. 
Round tables 5ft circumference - lend themselves to a more informal set-up.  
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Wedding Day Special Sit-down Cold Buffet Style   Menu (C.W.D.S)  

 
 

Fruit Punch on arrival (non alcoholic) or Bucks Fizz  
 
Ogen Melon with Raspberries  

 
 
Home Cooked Roast Breast of Turkey  
 Virginia Baked Ham off the Bone  
Homecooked Roast Sliced Angus Beef  

 
 
Decorated Highland Salmon  

 
 
Fresh Coleslaw Salad, Potato Salad,  

Pasta Salad, Green Salad, Waldorf Salad,  
An assortment of English and Continental Cheeses  

 
 
Fresh-Baked Dinner Rolls, Hot New Potatoes and Butter  

 
 
Fresh Fruit Summer Pudding  

Fresh Cream Profiteroles and Chocolate Sauce  
 
 
Freshly Ground Coffee and Mints  



 
 
 
 
 
 
 
 
 
 
 
 
 
 
Hot Wedding Day Special Menu (W.D.S.H.)  

 
 

Fruit Punch on arrival (non alcoholic) or Bucks Fizz  
 
Prawn and Cucumber Cocktail  

Brown Bread, Butter and Lemon  
 Sauce Marie Rose  

 
 
Roast Topside of Angus Beef Bourguignon with Yorkshire Pudding  
 Baby New Potatoes, Roast Potatoes  

Panache of Seasonal Vegetables  
 
 
Fresh Strawberries & Cream  

Hot Chocolate Pudding with Chocolate Sauce  
 
 
Freshly Ground Pollard’s Coffee and Mints  

 
 
English and Continental Cheeses  
with Oatcakes and Water Biscuits  

 
 
One Glass of Sparkling Wine for Toast  



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Any Private Or Corporate Event Catered For  
 Outside Bar Service  

Discount On Our Own Marquees  
Minibus Hire For Your Guests, With Driver  

 


